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Our Vision 

Oxford Presbyterian Church is a 
family of Christians dedicated 
to sharing the unconditional 
love of Jesus Christ with the 
local and world communities. 
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O X F O R D  P R E S B Y T E R I A N  C H U R C H  

TheLamplighter 

Wednesday Morning 
Lenten Prayer 

 

Join us each Wednesday morning in Lent for a Zoom-based service of 
morning prayer. This short service of Scripture reading and Prayer will 
begin at 7 A.M. on February 24, March 3, 10, 17, 24, and 31. All are 
welcome. Information for accessing the service is below. 

Please download and import the following iCalendar (.ics) files to your 
calendar system. 

Weekly: https://us02web.zoom.us/meeting/
tZAqdeytrjwoGdGuPHIy2f42nn_mpKzLgu2b/ics?
icsToken=98tyKuGsqTkvH9SSshqCRpwIB4joZ-
_ziGZBjad6iS_NKjkBZFekOOx9P6JUCvTX 

 
Join Zoom Meeting – https://us02web.zoom.us/j/84725507235 

 
Meeting ID: 847 2550 7235 

One tap mobile: +13017158592, 84725507235# US (Washington DC) 
+13126266799, 84725507235# US (Chicago) 

 
Dial by your location 

 +1 301 715 8592 US (Washington DC),  +1 312 626 6799 US (Chicago)  
+1 646 558 8656 US (New York),  +1 253 215 8782 US (Tacoma) 
 +1 346 248 7799 US (Houston),  +1 669 900 9128 US (San Jose) 

Meeting ID: 847 2550 7235 
Find your local number: https://us02web.zoom.us/u/kbZ1XA2f1w 

The Worship committee has organized the 
purchase of Easter Lilies. The Lilies will be 
placed in the sanctuary for our virtual worship 
service on Easter Sunday. After the service the 
flowers will relocated around the base of the 
cross that has been placed in the front yard of 
the church. This will be a beautiful reminder to 
OPC and the community that Christ is indeed 
risen! 

If you would like to subscribe to flowers this year, please send a check to 
OPC marked “Easter Flowers.” Cost is $13 per pot. If you would like to 
pick up your ordered flowers, please note when placing your order to 
make arrangements for a no-contact after Easter pick-up. 
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Session Notes 
By Barbara Baily, Clerk of Session 

Here’s a reprint of Pastor Scott’s 
March 26 Daily Reflection: 

“Show me your ways, O Lord, teach me your 
paths; guide me in your truth and teach me, for 
you are God my Savior, and my hope is in you all 
day long.” (Psalm 25: 4-5) 

• We welcome our new Elders and Deacons who 
have agreed to faithfully serve at OPC 
beginning in July 2021: 
Session: Class of 2024 – Linda Hoover and 
Bonnie Rhodes 
Deacons: Class of 2023 – Ali Verbanas and 
Class of 2024 – Liz Abel, John Day, Brenda 
Sherman-Turns, Holly Urbine 
The new slate of Elders and Deacons were 
approved at the Annual Meeting of the 
Congregation on February 14, 2021. 
These Elders and Deacons will have a period of 
study and examination before a service of 
installation and ordination in June 2021. 

• Thank you to Julie Allport, Ed Jefferis, and Judy 
Kamp who have agreed to serve another three-
year term as Elders. They will complete the 
class of 2024.  

• The 2021 OPC Budget has been approved by 
the Session. Thank you to all those involved in 
the preparation of this budget.  

• Our Annual Meeting of the Corporation and 
Congregation was held on Sunday, February 
14, 2021 via Zoom. We were blessed to have 
more than 50 members participate in this 
virtual meeting. Thank you to all the 
individuals/committees who submitted their 
reports for the Annual Report. 

• We extend a warm welcome to Annette and Jim 
Jordan who were received and approved for 
membership at OPC by the Session. Due to the 
Pandemic, they will be received by the 
congregation at a later date. We look forward 
to getting to know both of them.  

God’s blessings to all as we continue to serve our 
Lord and Savior, Jesus Christ! 

John 3:8 - The wind blows wherever it pleases. 
You hear its sound, but you cannot tell where it 
comes from or where it is going. So it is with 

everyone born of the Spirit.  

Driving home one day in March, a few years ago, I 
passed by what appeared to be an innocuous 
stretch of late winter snow. You might imagine 
my surprise to discover that the hillside was 
actually saturated with waterfowl, snow geese to 
be precise, all of which took to the sky as my car 
trundled by. I don’t think I had ever seen snow 
geese before, so the experience was quite 
enjoyable, even if a bit alarming to see so many 
bodies flying heavenward and so near my car. A 
few days later the same thing happened, only this 
time the geese were stationed in another field a 
few miles down the road, and I was less panicked 
by their flight, even finding an occasion to enjoy 
it. Over the next several days they became 
companions in my commute, though with each 
passing of my car and scramble of their bodies 
skyward, I was reminded that this flock of birds 
was ultimately unpredictable, wild, and transient. 
One day the geese were gone and I didn’t see 
them again. I imagine they had moved on.  

Celtic Christians of ages past conceived of the 
Holy Spirit as a loud, unpredictable, honking 
goose. A bird that does not go undetected, one 
that disturbs the calm of its surroundings, which 
flies erratically when startled or given chase, and 
which remains wild...despite our best efforts to 
contain and domesticate it.  

I think the “Wild Goose” is a most fitting 
metaphor for God’s presence in our lives. For 
truly, who among us can anticipate how God will 
bring good from scenarios in which we see only 
tragedy, how God will bring redemption to the 
most broken of situations, how God will 
orchestrate events in our midst to ensure that the 
impossible not only becomes possible, but 

(Continued on page 3) 
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6 Pine Street 
Oxford, PA 19363 

OXFORD PRESBYTERIAN CHURCH 

Phone: 610-932-9640 – Fax: 610-932-0863 
E-mail: oxfordpresbyterian@gmail.com  

Visit Us on Facebook 

Our Web Page: http://www.oxfordpresbyterian.org 

Our Session 

The Session meets the second Sunday of each month at 7:00 P.M. 

Barbara Baily, Clerk of Session 

Our Deacons 

Class of 2021Class of 2021Class of 2021Class of 2021    Class of 2022Class of 2022Class of 2022Class of 2022    Class of 2023Class of 2023Class of 2023Class of 2023    

Julie Allport Jackie Caleb Andrew Atkinson 

Joe Bauer Fred Crotchfelt Brett Cowan 

Ed Jefferis Jim Harvey David Fomunyam 

Judy Kamp Laura King Geoff Henry 

Jim Sumner Sue Shuler Janet Hudler 

  

UNSUNG HERO 

Lorraine Holton! A presence 
in the OPC Office for many years. 

Thank you, Lorraine, for sharing your 
various talents! Nothing is ever too much 
trouble for you to do. You are Moderator for 
Presbyterian Women for Donegal Presbytery. 
You keep impeccable finance records for each 
person’s giving. The Lamplighter, Directory, 
the Annual Report, and Sunday bulletins are 
just a few more of your “gifts” to OPC. Many, 
many thanks for ALL, and keep up the great 
work. We appreciate you! 

The Atkinson 

Reading Group 

will discuss  

Small Great Things, 

Jodi Picoult  

March 29, 2021 

Thank you all very much for helping me while 

working temporarily in the OPC Office! I have 

thoroughly enjoyed it and will continue 

helping at the Church in other areas. May the 

Lord continue to bless our church and our 

dedicated congregation! We are ALL a part 

of God’s Plan for this church and community. 

Keep up the great work. Stay safe and 

Blessed.  

Sincerely, Bonnie Rhodes 

Class of 2021Class of 2021Class of 2021Class of 2021    Class of 2022Class of 2022Class of 2022Class of 2022    Class of 2023Class of 2023Class of 2023Class of 2023    

Carol Latsch Beth Baity  

 Ann Terry  

    

    

   

The newly approved Elders and Deacons will be listed 
after they are installed/ordained at mid-year. 

commonplace? And when God does do these 
things, when we see God working in our souls, in 
our family, in our church or community, who 
among us can truly mistake God’s work for mere 
coincidence or chance? 

And when God does show up, our task is to take 
notice, to react. That reaction may begin with 
being startled into another lane of traffic, but it 
ultimately should turn to an abiding joy. And 
from this joy we should speak of our experience 
to others, so that they too might take notice of 
God’s Spirit at work in their midst. If you’ll 
pardon the analogy, we should become like bird-
watchers, keeping vigilant with eyes and ears 
open, waiting for any sign of our quarry’s arrival, 
and sharing the binoculars with those who 
accompany us once we have visual confirmation.  

How has God’s Spirit been moving in your life 
and in the life of Oxford Presbyterian? Where 
have you seen God bursting in on the scene with 
loud squawking and honking? And where would 
God lead us if we gave God chase? Let us be 
diligent in watching and listening that we might 
discover.  

(Pastor’s Corner, Continued from page 2) 
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Food Donation Drive Thru 
Donations are accepted in the wagon under the portico on 

Thursdays from 1:00 to 2:30 P.M.  

SPECIAL NEEDS FOR NEIGHBORHOOD SERVICES CENTER 

We really could use personal care supplies such as: shampoo and 
conditioner, toothpaste, bar soaps, deodorant, baby shampoo, 
baby bath, and baby lotion. Items should be medium sized. Also, 
we can use bags like the ones you get free or purchase at the 

grocery store to pack things in. THANK YOU! 

One Great Hour of Sharing 

For over 70 years, One Great Hour of Sharing has provided 
Presbyterians a way to share God’s love with our neighbors in need 
around the world. 

In a world of disaster, hunger, and oppression millions of 
people lack access to sustainable food sources, clean water, 

sanitation, education, and opportunity. 

The three programs supported by One Great Hour of Sharing - Presbyterian Disaster Assistance, the 
Presbyterian Hunger Program, and Self-Development of People - all work in different ways to serve 
individuals and communities in need. From initial disaster response to ongoing community 
development, their work fits together to provide people with safety, sustenance, and hope. 

Restoring Hope, Feeding the Hungry, Empowering the Oppressed 

Typically received during the season of Lent, each gift to One Great Hour of Sharing supports efforts 
to relieve hunger through the Presbyterian Hunger Program, promote development through the 
Presbyterian Committee on the Self-Development of People, and assist in areas of disaster through 
Presbyterian Disaster Assistance. 

$4.1 million – granted by PDA in the United States and 57 countries in the first half of 2020 
94—grants impacting 20 countries given by PHP in 2019 
50—years of ministry for SDOP 
over 17,000—people trained nationally and internationally by OGHS ministries 
5,676—PDA work team volunteers served in 2019 
234—certified PC(USA) Earth Care congregations helped care for creation 
51,000—trees planted around the world 
over 5,000—projects in economically poor communities in the United States and around the world 

have had an opportunity to develop solutions to their own challenges since SDOP’s inception 
$190,000—recovered in stolen wages for hospitality workers in the U.S. 
1,097—Presbyterian congregations purchased eco-palms for sustainable forestry and livelihoods 

Through your gifts to OGHS you unite with other Presbyterians to become “repairers of the 
breach” in over 100 countries. When we all do a little, it adds up to a lot. Please give generously. 
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MISSION HIGHLIGHT 

Family Promise is the only program in Southern Chester County which allows parents, guardians and 
children to remain housed together. Since opening their doors in 2015, they had directly served 125 
children and 73 adults and 57 families by 2019. Family Promise now offers the following programs in 
order to better serve the needs of families experiencing homelessness in our area:  

Back to School Program Savings Match Program Wheels to Work Program 
Back to Work Program Micro-Loan Program 
Help You Move-in Program Help Families Keep Their Pets Program 

Because of you, Family Promise provided 3,693 bed nights of shelter to families, 11,019 meals 
and 13,940 volunteer hours, totaling almost $475,000 of in-kind labor and food donations in 
2020. During the pandemic 80 families benefitted from rental assistance this year. Although the 
church doors had to close, your support allowed them to relocate the families, first to a hotel in Dela-
ware, and then to temporary housing in Chester County. Currently, families are living with family/
friends and no meals are needed. A Diversion/Prevention type program is being developed. OPC con-
tributes $1000 a year to Family Promise. 

Outreach Donations this month included 1. $256 to Onesimus Prison Ministry to purchase two cases 
of Bibles (32) for use in their inmate program, and 2. $500 to Presbyterian Disaster Assistance (PDA) 
to help with the Texas crisis. 

On Tuesday, February 23rd 

the 2021 Self-Guided Women 
of the Bible Study group had 
a fun night of fellowship and 
insight. This was our first 
“Zoom” with 26 of the 47 study 
participants joining. Our hearts 
were full to see old friends, 
make new friends and catch 
up. The Zoom was filled with 
laughter and gratitude for the 
opportunity to gather and 
share insight. 

What a surprise to see 
Christina Tackett Zooming in 
from Alaska, learn Barb Boyle 

moved to Virginia, and meet Nancy O’Brien (Meghan Caudill’s mom). Discussion included: Eve, Sarah, 
Hagar, Lot’s Wife, Rebekah, Rachel, Leah and Tamar, Daughter-in-law of Judah. 

We closed our meeting with a beautiful song Bethany shared, Certain Women by Shawna Edwards 
(available on YouTube). 

In March we will study: Potiphar’s Wife, The Mothers of Moses: Jochebed and Pharaoh’s Daughter, 
Miriam and Rahab. Plans are to Zoom the last Tuesday in March from 7:00 - 8:00 P.M. 
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Job Description for New Office Administrator - Oxford Presbyterian Church (OPC)  

The Office Administrator at Oxford Presbyterian Church is the first point of contact many have when 

contacting our church. Additionally, they are a key coordinator of mission for our congregation, 

whose work enables our pastor, other staff, and congregational leadership to effectively engage in 

ministry.  

The right candidate should be a mature Christian with office administration experience, who feels 

called to assist in advancing the ministry of a congregation. The candidate should be energized by a 

dynamic and evolving office context and should be proactive in forecasting best practices for the 

organization and its administration.   

HOURS: Monday – Friday, 35-40 hours per week  

QUALIFICATIONS: 

Required: 

 College graduate or equivalent work-related experience 

 Strong organizational and communication skills, both written and oral 

 Competency in Microsoft and Google productivity suites, and familiarity with email management 

platforms such as Constant Contact. 

 Experience with electronic file storage and cloud-based systems such as One Drive, Google 

Drive, and Dropbox. 

Preferred: 

 Familiarity with website and social media management 

 Experience with QuickBooks, Payroll, Accounting, or Human Resource 

 Fluency in Spanish 

REPORTING RELATIONSHIP: 

The Office Administrator reports directly to the Pastor, while working in partnership with other staff 

and ministry leaders of the Oxford Presbyterian Church congregation.   

JOB DUTIES INCLUDE, BUT ARE NOT LIMITED TO:  

Public Relations: Serving as people’s first point of contact in the OPC office by engaging in-person, 

phone, and email inquiries, while managing a referral process for matters best addressed by other 

agencies of the congregation or community. 

Church Operations: Overseeing the operations of the church office, including purchasing, interfacing 

with vendors and contractors, data and document management and retention, processing of mail and 

other correspondence, preparation of an annual office budget proposal, and organization of the office 

and reception areas. 

Pastoral and Leadership Support: Providing administrative support to the pastor, program staff, and 

key ministry leaders as requested.  Attending staff and other meetings as necessary, providing up-to-

date information regarding congregational care and other concerns. Navigating OPC’s database 

systems to run reports and file documents as requested using QuickBooks, Excel and PowerPoint. 

(Continued on page 11) 
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Dear OPC Family, 

Thank you for your sympathy and support in the form of cards, notes, prayers and calls on the 
passing of my mother, Jane King. 

My mother had a zest for life, a passion for music and was always up for an adventure. 

I am one of five children and have shared many your notes and cards with my brothers and sisters. 

I am blessed to have my OPC family. 

Best, Peter King 

Happy 95th Birthday 
Dorothea from your 

OPC family.  

On Saturday, 2/20, 
several of Dorothea’s 
friends and choir 

members got together 
with her via Zoom.  

Dear OPC Family, 

I would like to send a very heartfelt thank you for all of the kind thoughts, 
prayers, cards, and words of encouragement to me and my family on the 
passing of my father, Harlow Bower. I’m also very grateful to those who 
stepped in to help me assure that all of the worship music ran smoothly in my 
absence. Dad enjoyed his visits to OPC over the years and was pleased to be 
able to meet many of you, even singing with the choir from time to time. 

It is a blessing to have such a caring OPC community! 

Sincerely, Julie Allport 

OPC’s Newest Members 

Annette and James Jordan 

1158 Kensington Lane 

Oxford, PA   19363 
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Learning MinistryLearning MinistryLearning MinistryLearning Ministry    Let the little children come to meLet the little children come to meLet the little children come to meLet the little children come to me    

The Youth Group spent a very cold night 
participating in the Burning of the Palms again 
this year. Led by Pastor Scott, the youth read a 
special litany, sang a song, then burned last 
year’s Palm Sunday palms. Due to weather 
delays the burning took place on Fat Tuesday, 
so of course we all celebrated with donuts and a 
bit of hot chocolate. We were so glad to have a 
couple of church members attend this event, 
and especially excited to have two future youth 
group members join as well!  

March Star Word 

Begin to develop your own thoughts on the word. 

Journal about what that word means to you. 1. Do you use that word? Do others 
around you use it negatively or positively? How has that word been used in 
reference to you (Have people said you have that word/trait or that you lack it? 
Would they use it to describe you?) Do you love your word? Hate your word? 

Do an online search or skim the newspaper for news articles that contain your 
word. Note in your journal what you read and learn through this search. It might seem to have nothing 
to do with your word.  

Read the scripture passages you listed last month. Note in your journal what you read and learn 
through this search. It might seem to have nothing to do with your word.  

In March, we remember St. Patrick, known for his trinitarian theology. A common symbol of the Trinity 
is the “triquetra.” Find a picture of one you can cut out and write you word on it to hang up like the 
star and the heart. Think about how God the Creator made us with that word in our being, how Jesus 
the Son saved us so that we might live into and experience the freedom of that word, and how the 
Holy Spirit leads us to full understanding and embrace of that word. 
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OPC Pandemic Response Commission – Update 

By Barbara Baily – On behalf of the Commission: Pastor Scott, Barbara Baily, June Hoffman, 
Carol Carter, Clyde Prigg, and Jim Harvey 

“…those who hope in the Lord will renew their strength. They will soar on wings like eagles; they will 
run and not grow weary; they will walk and not be faint.” (Isaiah 40:31) 

As we arrive at March 2021, a full year has passed since COVID-19 forced us to close our church 
facility for in-person worship. Most of us are dealing with “pandemic fatigue” and a deep desire to 
return to “normal,” but we continue to recognize our responsibility to keep all those who enter our 
church safe and healthy.  

As you are aware, the Pandemic Response Commission is now utilizing a metric-based system to 
guide our decision-making as it concerns reopening our church for indoor, in-person worship. We are 
pulling data metrics from Holding Our Plans Loosely: Returning to Church 2.0, a publication of the 
Wisconsin Council of Churches, as well as the “covidactnow.org” website that provides daily statistical 
information for Chester County. The Commission plans to provide updates each week in the Weekly 
Wick. If you do not have access to a computer, feel free to contact the church office for this up-to-date 
information. 

As a brief overview, our metrics for reopening for in-person worship will include monitoring the 
vaccination rates, the new cases, the positive tests, and the COVID Risk Level for the county. We 
continue to pray for positive progress, so it will be safe to reopen soon. 

In the meantime, the Commission continues to plan for reopening for limited in-person worship. We 
recognize that to proceed with in-person worship in a safe manner, we will need volunteers who are 
willing to help in this effort. We are hoping to prepare a list of individuals who are willing to help, so 
that we readily assign tasks when in-person worship resumes. Among the required tasks will be the 
need for individuals to help with: check-in, the elevator, guiding others to entrance/exit stairways, 
holding doors open, overseeing the offering plate, helping with distribution of communion elements, 
etc. 

Only the individuals attending the worship service on any given Sunday would be asked to volunteer. 
This does not represent an on-going responsibility. If you would be willing to volunteer, please call 
Lorraine in the church office or email me (bbaily52@gmail.com).  

Thank you for your continued patience, support, and prayers. 
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Flickers of Light from the Weekly Wicks 

ESSENTIAL WORKERS  
PRAYER REQUEST 

Kristine Rhodes 

Hillary (Caitlin) Spotts 

Carol Carter 

Geoff Henry 

Mike Latsch 

Dennis Tierson 

Donna Krauss 

Bethany Atkinson 

Mollie Hearne 

Steph Watson 

Elena Olivieri 

Claire Taylor 

Carole Derr 

Bernie Brown 

Dustin Jones  

Dakota Jones 

BJ Meadowcroft  

Liza Slauch 

Win Slauch 

Danielle Stapleton 

John Stapleton 

Teressa Verkamp 

Justin Williams 

Erin Pennell 

Cristina Tackett 

PRAYER REQUESTS 

• Charlie May Boyle, successful surgeries at CHOP. Thanks for prayers. 

• Joe Waugh, Patricia Wilson's Dad, with health issues. 

• Bob Hudler's Dad, Robert, home, and improving. Thanks for prayers. 

• Family and friends of Jane Trimble on her passing. 

• Bethany Atkinson thanks ALL for their prayers for her dad! He had mild 
heart attack with three stents put in and is going to cardiac rehab. 

• Ann Holton asks us to pray for her long-time friend Carol Vest. Carol has 
suffered from melanoma for most of her life and has just had another 
flareup. 

• Nancy Thomson at Ware. 

• Steve Keenan (Lorraine's friend) for long-time melanoma 

• Marion Asel for heart surgery and recuperation. 

• Mark Atkinson for herniated disc surgery and recuperation. 

• Julie Allport and her family on the passing of her dad, Harlow Bower. 

• Rachel Lauletta's son Joey, (Missy Sarver's grandson), for undiagnosed 
muscle tremors. 

• -Carol Ware's daughter, Lisa Rich, and family in Mass. with COVID surge. 

• -Rev. Bob Undercuffler is recovering from surgery and is back at Ware for 
therapy at Steward Place. 

• -Jackie Slauch 

• -Jim Harvey, continuing to recover from surgery. 

• -Linda and Roy Caudill 
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01 Rachel Neumoyer 
02 Alberta Gehron 
03 Herman Wharton 
07 Chris Arthur 
07 Elizabeth Tacey 
09 Susan Gentile 
10 Steve Hill 
10 Carol Ware 

11 Luke Atkinson 
12 Steve Koza 
15 John Lauer 
15 Shawn McCummings 
17 Barbara Baily 
18 Jacob Baity 
18 Bradley Cofrancesco 
19 Scott Hopkins 

19 Ginny Wharton 
20 Sarah Carter 
20 Margo Kraybill 
21 Sharon Brooks 
21 Barbara Ritter 
21 Connie Stoltzfus 
23 Marc Ball 
25 Judy Wood 

27 Alecsandra Fomunyam 
27 Alecsis Fomunyam 
27 Heather Terry 
30 Kathy Lechette 
31 Samantha Shrom 

March Birthdays 

If your or a loved one’s birthday does not appear in our lists, please contact the office.  
We’d love to include you in our well wishes. 

Campus and Facility Coordination: Coordinating campus usage by congregational and community 

groups, ensuring compliance to relevant protocols. Maintaining and disseminating facility use and 

program calendar. 

Communications: Assisting with the production of a weekly digital news update and communicating 

prayer requests and program information on an ad hoc basis.  Organizing and maintaining church 

calendar and distributing communications as necessary from pastor and other key ministry leaders as 

directed.  Maintaining church prayer lists and other appropriate distribution lists to streamline 

communications. 

Key Virtues of the Successful Candidate Include: 

 Professionalism and Confidentiality 

 Self-starting and Solution-orientation 

 Creativity and Curiosity 

 Hospitality 

 Flexibility and Imagination 

 Administration and Organization 

 Detail-Oriented 

Compensation: Salary and benefits, commensurate with experience. 

Interested parties should email a cover letter and resume to staffingopc@gmail.com 

(Job Description Continued from page 6) 

 Pledges   503,000.00 

Bailey Gi�   317,900.00 

Total Pledges   820,900.00 

Pledges received to date   431,128.00 

Bailey Gi� Rec’d   317,906.00 

Total Pledges Received  749,034.00 

Capital Campaign 
Status (as of 
1/31/2021) 
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OPC Financial Reporting Overview 

 

General Accounting services -Hostetter & Hostetter of 
Quarryville, PA 

Effective January 1, 2021, OPC entered a one-year, renewable 
contract with Hostetter and Hostetter of Quarryville, PA. The 

contract base price is approximately $8,000.00. The firm will be responsible for paying OPC’s bills, 
generate monthly and annual reports, reconcile bank, and credit card statements and prepare the 
annual budget for 2022. The firm will also provide general accounting services. Hostetter and 
Hostetter do not sign checks for OPC as all checks are signed by designated OPC members. The Office 
Administrator (to be hired) will be the primary liaison between OPC and Hostetter. In the interim, bills 
are scanned and sent to Hostetter for payment. The Office Administrator will develop a more efficient 
and seamless process when on board. OPC will benefit from Hostetter’s accounting expertise in a 
rapidly changing accounting and regulatory landscape. 

Pay Roll- Paychex 

OPC payroll is administered by Paychex. The company handles payroll and related tax documents for 
OPC and Preschool staff. This arrangement has been in place for over a year and is functioning well.  

Bank Accounts 

Prosper Bank 

OPC maintains a checking account at Prosper Bank (formerly Coatesville Savings). This account is 
primarily used to pay bills and payroll.  

Fulton Bank 

OPC maintains a checking account at Fulton Bank. This account is a holding account for interest 
and dividends from Vanguard and other legacy gifts. 

BB&T (Truist) account 

OPC maintains a checking account at BB&T (Truist). This account is a disbursement account for the 
funds in the holding account at Fulton. From time to time funds are transferred from the Fulton 
account as stipulated by the endowment guidelines and legacy wishes for payment through this 
account. 

Oversight of OPC Finances 

The Session has oversight of OPC’s finances. The Finance Committee has delegated authority from the 
Session to oversee OPC’s finances and report monthly to Session as to the state of OPC’s finances. 
The Finance Committee meets as needed and makes recommendations to the session on matters 
deemed in the best interest of OPC or matters deemed essential by the Session. Currently, the finance 
committee consist of four members and would like to expand to nine members. If interested please 
leave your name with the office staff. 


